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006 ymeepacoeHuu hpopm 00KyMeHmos o
Keanuguxkayuu u nopaoka ux evloaqu

Ha ocHoBanmu yacTty 3 crathu 60 ®enepansroro 3akoHa ot 29 nexabpst 2012 r. Ne 273-03 «O6
oOpaszoBanuu B Poccmiickoit @enepammun», Ilopsiaka opraHu3anud M OCYLICCTBICHHUS
06pa3oBaTEIbHON JEATENBHOCTH 0 JOMOIHHTEIFHBIM TPO(ECCHOHANIBHBIM IPOrpamMMam, yTB.
npukazoM MurmcTepcTBa 06pa3oBanus U Hayku Poccmiickoit @enepaunu ot 1 mroms 2013 Ne
499, B COOTBETCTBUH ¢ METOAUIECKHMH PEKOMEHIAMMSIMY 0 pa3pabOTKe, 3allOIHEHHUIO, YIETY
¥ XpaHEHHIO OJIAHKOB JOKYMEHTOB 0 KBanuukanum», yIB. [InceMom MunoOprayku Poccru ot
21.02.2014 r. No AK-316/06, MeTonu4ecKuMHA PEKOMEHJIAIMAMH IO pa3paboTKe, MOPIIKY
BBIIAYM M YUETY JOKYMEHTOB O KBATH(UKAIMA B Chepe JOMOTHATENBHOTO MIPOPECCHOHAIBHOTO
obpazoBanus, yTB. IluceMom MunoOpuayku Poccum ot 12.03.2015 Ne AK-610/06,
PYKOBOJICTBYSACH Y CTaBOM,

MMPUKA3BIBAIO:

1 VcTaHOBUTH U BBeCTH B feiicTBHE ¢ «01» ceHTs0ps 2015T. oOpa3ubl JOKyMEHTOB
0 KBaJTU(UKALUY :

- yHOCTOBEepeHHE€ O T[OBBIICHWH KBAIMQUKANMHA - 0  JOMOJNHUTEIBHOH
npodecCHORANBHOM MporpamMme IOBBILIICHHS KBaTH(PUKAIMA (IPATOXKEHHE 1);

2. VTBepauTh IIOpAMOK BBIIAYH JOKYMEHTOB O KBaIM(UKAIMK yCTAHOBICHHOIO
ABTOHOMHOM HEKOMMEpYECKOM OpraHu3aiieil JONOIHHTEIBHOIO  IIPO(QECCHOHATBHOIO
06pa3oBaHus «MEKIyHAPOAHBIA LEHTP TeMMOJIOTHMH M Om3Heca» 00pasia, 3aloJHeHHs,
XPaHEHHUS ¥ y9€Ta COOTBETCTBYIOMNUX OITaHKOB JIOKYMEHTOB (IIPHJIOKEHHE 2).

3 PasmecTuTh  yTBepXIeHHBIE (OpPMBI  JOKYMEHTOB O  JIOIOJIHHUTEILHOM
npodeccronanbHOM 06pasoBaHnd Ha odunuanbHoM caiite AHO [IIIO «MexnyHapoaHsiit
IIEHTP TeMMOJIOTHH U OU3HECay.

4. KOHTpOIIb HCHOAHGHHS HACTOSIIETO IPUKa3a OCTaBIIAIO 3a COOOH.
J{upexTop
AHO MIII'b Samennxun B.K.

FEMMONOTMAA
6usHeca
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Hopsaaox
BBIIA4H JOKYMEHTOB 0 KBAJH(HKAIHHA YCTAHOBJICHHOI0 ABTOHOMHO# HEKOMMePYeCKoi
opraHH3anueil JONOJHHTEILHOr0 NPodeccHoHATbHOro 00pasoBanus «Mex1yHapOIHbIH
LEHTP reMMOJIOTHH H OH3Heca» 00pasna, 3anoJIHeHHs, XPAHEeHHd U y4eTa
COOTBETCTBYIOIIUX 0JIAHKOB I0KYMEHTOB

1. O6uime monoKeHNs

1.1. Hacrosmu#t [lopsmox ycTaHaBIMBaeT IpaBWIa BbAAYM  JOKYMEHTOB O
KBaTH(pUKAUI YCTaHOBJIEHHOI'O ABTOHOMHOM HEKOMMEPYECKOMR opraHu3anuen
JIOTIOJTHATENBHOTO IPO(ECCHOHATBHOTO 00pa3oBaHus «MeXIyHapOHBIH LIEHTP FeMMOJIOTHH H
6usHeca» (manee — Opranmsanus) o0Opasia, a Takke TpeOOBaHUS K 3alONHCHUIO, XPAHCHHIO U
ydyeTy GJIaHKOB JOKYMEHTOB O KBATH(UKAIINY.

1.2. JloxymeHTHl O KBamMpHUKauK BelIaoTcs OpraHum3andedl 10 peanu3yeMbIM
JIOTIOJTHUTEIIBHBIM TPOdeccHoHaTBHBIM IporpamMmam (panee — JTIIT):

1.2.1. numam, yCIEIIHO OCBOWMBIIMM IPOTpaMMy IIOBBINEHWS KBaIH(QUKAIMKA W
[POIIEIIIHM UTOTOBYIO aTTECTALMIO, — YOCTOBEPEHHE O NOBBIIICHNH KBATH()UKAIIIH.

1.3. JlokymeHT O KBamuduKamuyu BbBIAeTCs Ha OnaHke, oOpasen KOTOpOro
CaMOCTOSITEIbHO ycTaHOBIEeH Opranu3aiuen.

1.4. JlokymeHTbl ©0 KBaTH(QHUKAIMA OGOPMIIIIOTCS HAa TOCYAApPCTBEHHOM  SI3BIKE
Poccuiickoi @enepaiiy U 3aBEepSIOTCS OTTUCKOM nedaTd Opranu3aiuy.

1.5. 3a BBIayy JOKYMEHTOB YCTAHOBJIIEHHOrO oOpa3zna ¥ IyOJIMKaTOB YKAa3aHHBIX
JIOKYMEHTOB JIOIIOJIHUTENIbHAS IIaTa HE B3UMAETCH.

2. Bburaua I0KyMEHTOB 0 KBATHQHKAIHNH

2.1. JIOKyMEHTHI O KBaJH(HUKAIIMKA BBIIAIOTCA HE MO3qHEe 3 KaJleHAApHBIX JHEH IOCIe
U3JaHUS TPHKa3a 00 OTYUCIICHUH CITyIIATeNs B CBSI3H C 3aBEpIIEHHEM O0YUYEeHHUS.

2.2. llpu ocoermu [IIII mapamienbHO C TOMyYEHHEM BBICIIETO OOpa3oOBaHMs B
npodeCcCHOHANBHBIX 00Pa30BaTEIbHBIX OPTraHU3AMAX JOKYMEHTHI O KBATU(QUKAIMHA BBIIAIOTCS
Ha OCHOBAaHHH JOKyMeHTa 00 00pa30BaHUM U O KBATA(DUKALWH.

2.3. Jlybnaukar TOKyMeHTa O KBaTU(HUKAIUH BBIIAETCS:

2.3.1.B3aMeH YTpPayeHHOTO AOKYMEHTa O KBalu(uKauu (IpH YCIOBHM HAIM4Ms B
Opranu3anum Bcex HEOOXOMMBIX CBEICHHN O IPOXOXKICHUH 00yIEHHS);

2.3.2.B3aMeH JOKYMEHTa O KBATH(UKAIMH, COAEPIKAIIEro OIMMOKH, OOHApyXEeHHbIE
BBIITYCKHUKOM II0CJIE €T0 MOJIyYEHUS;

2.4. Jlyonukar mOKyMeHTa O KBadM(UKAI[MM BBIJACTCS HAa OCHOBAaHHHM JIMYHOIO
3agBJICHUS BBITYCKHHKAa B COOTBETCTBHM C mNpuka3oM OpraHu3alud O BblAade QyOIuKaTa
JOKYMEHTa 0 KBaIU(UKALUK.

2.5. 3asgBienue O BbIade AyOnaMKara JOKYMEHTa O KBaIM(UKAUHM H KONUHU
IPUJIAraeMbIX K 3asSBJICHHIO JOKYMEHTOB (IpM HAIWYMK) XPAHITCI B COOTBETCTBHH C
HOMEHKJIaTypo# e B OpraHuzanuu.

2.6. JIOKYMEHT 0 KBaTU(HUKAIIMHA WM €ro JyOJIMKaT BBIIACTCS BBITYCKHUKY JINYHO WIIH
JIPyroMy JIMIly TIO 3aBEPEHHOH B YCTAaHOBIEHHOM IOPSJIKE IOBEPEHHOCTH, BBIIAHHOMN
YKa3aHHOMY JIUITy BBITYCKHUKOM, WJIM, IO 3asBJICHUIO BBITYCKHHMKA, HAIIPABISETCS B €r0 aIpec
4yepe3 OTHEJCHUE TOYTOBOM CBSI3M 3aKa3HBIM IIOYTOBBIM OTIIPABJIEHHMEM C YBEIOMIICHHEM O
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JIOCTaBKE U OIHUCHIO BIOKEHHS, KyphepCKUMHE ciryxk0aMu. JIOBEpEHHOCTD U (MJIH) 3asBJICHUE, 110
KOTOPBIM OBUT BbIIaH (HAIIPABIEH) JOKYMEHT O KBATM(HUKAIMA MM €ro AyOIHKAT XpaHsTcs B
COOTBETCTBHH ¢ HOMEHKJIATypo# e B Opranu3aiuy.

2.7. Komwuu BBIIAaHHOTO JOKYMEHTa O KBaTM(HUKAI[MU KM €ro XyOnMKara Mojiexar
XPaHEHHUIO B YCTaHOBICHHOM B Opranusanuu mopsiKe.

2.8. HeBocTpeOGoBaHHBIE TOKYMEHTHI O KBauM(HUKalmu XpaHsrcs B OpraHusallid B
TeueHHe S5 JIET ¢ JAaThl 3aBEPIICHUS O0YIECHHU.

3. 3anoaHeHHe 0JaHKOB J0KYMEHTOB 0 KBATH(PHKAIUH

3.1. BiaHKM JOKYMEHTOB O KBTH(HKAIIMK 3AIIOIHSAFOTCS HA PYCCKOM A3BIKE IEYaTHBIM
criocoboM ¢ momomipko npuaTepa mprudToM Times New Roman depHOro nera.

3.2. ®avmuims, WM ¥ OTYECTBO BBITYCKHMKA B JOKyMEHTE O KBaIM(HUKaIUK
YKa3bIBAIOTCS MOJHOCTBIO B COOTBETCTBHM C 3alMCHIO B IACIOPTE HIM JOKYMEHTE, Cro
sameHsroreM. OaMuiIMsg, WM M OTYECTBO HHOCTPAHHOIO TIpaXKTaHMHA 3allUCBIBAIOTCA I10
JAHHBIM HALMOHAJILHOTO HACIIOPTa B PYCCKOS3bIYHOM TPAHCKPHUIIIIHH.

3.3. BraHK yZOCTOBEpEHHS O TOBBINEHAN KBATHQUKAIMM 3arOJHAETCS IMPAYTOM
pasmepa 14 ¢ OMHAPHBIM MEXCTPOYHBIM MHTEPBAIOM (IOMyCKaeTCsh yMEHbLICHHE mpH(Ta 10
pasmepa _13). Ilpm 3amonHeHuwH OJaHKa YJOCTOBEPEHHSA O MOBHIIEHHH KBAIH(HUKAIKH
YKa3bIBAIOTCS:

— bammus, UM B OTYECTBO (TIOC/eHEe — NIPH HAIWYHMH) BBIIYCKHUKA (B JaTEJIbHOM
najie)xe, MOJIYyXKHPHBIM MPUPTOM);

— 7JaTHl Hauaja M OKOHYaHHWs o0ydeHus (umcno (mudpamu), Mecsl (IPOIMCHIO) H TOX
(4eThIpEX3HAYHOE YHCII0, IUPPAMH);

— HAaUMEHOBAHME IIPOrPAMMBI TIOBBIIICHHS KBATH(PUKAINH (IOIYKHPHBIM IIPH(TOM);

— 06Imas TpyJOEMKOCTB ITPOrpaMMBbI B aKaJIeMIIeCKHX Jacax (udpamu);

—B HIWKHEM 4YacTH JIEBOM CTOPOHBI OJaHKa  YAOCTOBEPEHHS  YKa3bIBACTCS
PErHCTPAMOHHBIA HOMEp YAOCTOBEPEHMsI COIVIACHO 3allCH B KHHUIE y4eTa M PETrUCTpaluu
BBIIAYH YJOCTOBEPEHWH O TMOBBINIEHHN KBAIU(GUKAIMK YyCTaHOBIEHHOro Opranusanuei
obpasna (mpudtom pasmepa 13);

— PETMCTPAIMOHHBIM HOMEpP YIOCTOBEPEHHS CONEPKMT INECTh HU(p: MEpPBbIE YETHIPE
midpsl 0003HAYAIOT HOMEp Y4eOHOH TpYHIBI 110 BO3pACTAIOIIEMY IOPSIKY, MOCIEIHHE 1B
g psl 0003HAYAIOT OPSIKOBBIM HOMEp 00ydaroIerocs B IpyIIe;

—B HIKHEH YacTd NpaBOd CTOPOHBI OJaHKa YIOCTOBEPEHHsS B OTIEIBLHOM CTPOKE
YKa3bIBAOTCS ClIOBa «r. MOCKBa» W TOJ BBIAAYM yJOCTOBEPEHHUS (YCTBIPEX3HAYHBIM HYHCIIOM,
muppamu) (mprdTom pasmepa 13).

3.4. Ilpu 0603HAYEHUH, B COOTBETCTBUH ¢ ITyHKTamH 3.3. - 3.4. Hacrosmero [lTopsika,
qyclia MecSIa, eClIM YHCIIO COAEPKHUT OIHY nubpy, nepes 3Toi mudpoi ciaeayer IpocTaBasaTh
HOJIb.

3.5. Ilocine 3amonHeHMs OJaHKa JOKYMEHTa O KBaIH(HKAIMH OH JOJKEH OBITh
TINATENTLHO IIPOBEPEH Ha TOYHOCTh W 0e30mMOOYHOCTh BHECEHHBIX B HETO 3amuced. biank
JOKYMEHTa, 3alOJHEHHbIA C OIMOKAMM WM HMMEIOIUH Ipyrue AedeKThl, BHECEHHBIE IIPH
3aM0JTHEHUH, CUMTACTCS WCIOPYCHHBIM M IOAJEKHUT 3aMeHe. McrnopdeHHBIE IpU 3al0IHEHUH
OJIaHKU JOKYMEHTOB O KBATH(HUKAIMKM YHHYTOKAIOTCS B YCTAHOBICHHOM IIOPSIKE.

3.6. JloxkyMeHTHI 0 KBalH(HUKAIWKM MOANUCHIBAIOTCS YEPHHIIAMH, IACTOM HIIM TYUIBIO
YEPHOTO WM CHHErO [BETa IUPEKTOPOM WM JOJDKHOCTHBIM JIMIIOM B COOTBETCTBHM C
yCTaHOBJIEHHBIM B Opranu3anuy pacrpeieleHueM 00s3aHHOCTeN.

4. 3amosHenue AyGJHKATOB JOKYMEHTOB 0 KBATHHKANUH

4.1. ]Jlybnukar TOKyMeHTa O KBATH(HUKAIINY 3aII0JIHIETCS B COOTBETCTBHH C Pa3leioM 3
Hacrtosmero [lopsnka.



4.2. Tlpu 3amonHeHun nyOnvKara JOKyMEHTa O KBaIM(UKAIMU B JIEBOM BEPXHEM YTy
OaHKa JOKyMeHTa yKkasbiBaercs c1oBo «IYBJIMKATY.

43. B nybnukare ykasbiBaeTcs IOJHOE O(HIHATbHOE HauMeHOBaHWe OpraHu3aliy B
COOTBETCTBHH C YCTAaBOM, IEHCTBYIOIIMM Ha MOMEHT BBIIa4H JyOIHKaTa.

4.4. Ha nybmukare JOKyMeHTa O KBaIM(GUKAIMH YKa3bIBAETCS PETHCTPAIMOHHBIA
HOMep JIyOiHMKaTa U 1aTa ero BbIIauu.

45. B nybnukar DOKYMEHTa O KBauM(QHKAIlMK BHOCSATCS 3allUCH B COOTBETCTBHHU C
JTOKyMEHTaMH, HMEIOIIUMHUCS B JINYHOM JI€JI€ BBITYCKHHKA.

4.6. Jlybmukar IOKyMeHTa O KBauM(QHKallH{ MOANHMCBHIBACTCA IUPEKTOPOM HIH
JIOJDKHOCTHBIM JIMIIOM B COOTBETCTBUM C YCTAHOBIEHHBIM B OpraHu3auu MOPSIKOM.

5. YueT u xpaHeHHe 0JIAHKOB IOKYMEHTOB 0 KBATH(UKALNH

5.1. BiaHKM JOKYMEHTOB O XPAHSATCS M YYIUTHIBAIOTCS KaK OJAHKK CTPOrOd OTYETHOCTH
B yCTaHOBJIEHHOM B OpraHu3aiuu nopsjke.

5.2. Jlns ydeTa BHLIAYM JOKYMEHTOB O KBaTH(HUKAIMK B UX JyOmukaroB OpraHu3anus
BeleT KHUTH y4eTa M PETHCTPAIlMM BBIaYH JOKYMEHTOB O KBAIM(HUKAIMK yCTaHOBICHHOIO
Opranu3zanueit o6pasia (Jajnee — KHUra pErMCTpaluy).

5.3. Ilpu BbIaye JOKyMeHTa O KBaIMQHUKANMKM B KHATY PETHCTpalld¥ BHOCATCA
ClIeyIoIue JaHHbIE:

— PErHCTpalMOHHBIA HOMEP MOKYMEHTa O KBanupukanuu (Xybnmkara TOKYMEHTa O
JIOTIOJTHATENEHOM IIPOQECCHOHATTBHOM 00pa30BaHUH);

— hamMunMsa, uMS M OTYeCTBO (TOCTEHEEe — MPH HAIMYWH) JIHIA, [OJIYYHBIIETO
JIOKYMEHT;

— HAMMEHOBAHUE JIOTOTHUTETFHON MPOPECCHOHATEHON IPOTPaMMBbI;

— HaFMEHOBAHKE IPUCBOEHHOM KBaTH(pUKanuy (IpY HATMINH);

— 1aTa ¥ HOMEP MPOTOKOJIA ATTECTAIIMOHHON KOMHCCHH (HTOrOBOM BEIOMOCTH);

— J1aTa BBIIaYM JOKYMEHTA O KBATU(HUKAINH;

— OJIMCEH JIMI[A, IOJIYYHBIIErO JOKYMEHT O KBaquduKanuu (€cid JOKYMEHT BBIIAH
BBIMNYCKHUKY JMYHO, JTHOO MO IOBEPEHHOCTH), JHOO JaTa ¥ HOMEP IIOYTOBOTO OTIIPABJIEHHMS
(ecnM JIOKYMEHT HaIpaBJIeH B €ro aJipec 4epe3 OTAEIEHUE OYTOBON CBA3H 3aKa3HBIM II0UYTOBBIM
OTIIPAaBJIEHUEM C YBEIOMIIEHHEM O JOCTABKE ¥ OMMCHIO BIOKEHHS, KyPhEPCKHMH CITyKOaMH);

-  MOMIHCH YIIOJHOMOYEHHOTO JO/DKHOCTHOIO JIMI@, IOATBEPXKAAIOIas —BbIIAYY
(HanpaBjieHHE) JOKYMEHTA O KBaTH(PUKALIUH.

5.4. Bce 3anucd B KHUIE PETHCTPAIAH POU3BOAATCA TOJIBKO YEPHHIIAMH HJIM MACTON
CHHET0 WK (HOJIETOBOTO 1IBETa, Pa300PYMBO, YETKO M aKKypaTHO.

5.5. Tlpwu 3amonHEeHUH KHUTH PETUCTPAIIMH HE JOIyCKaeTCs

— BHECEHHE JAHHBIX ¥ [IPOCTABJICHUE TIONUCH I'eI€BOH PY4KOH,

— (hakCUMHIITBHOE BOCIIPOM3BEIEHHE IIOIIHCH,

— UCIIPABJICHHE 3aIMHACEH.

B ciyuae oOHapyXeHHS OIMMOKM, OHAa AaKKypaTHO 3a4E€pPKHBAETCS U CBEPXY IHMIIECTCA
[paBHJIbHOE 3HaueHWe. lVcrpaBieHHe 3aBepseTcs HaINHMChIO «VcnpaBieHHOMY BEDHTH) H
MOAMUCHIO TUPEKTOPA.

5.6. JIMCTBI KHUTM PETUCTPalldd TMPOHYMEPOBBIBAIOTCA, KHHIAa  PErHCTPAlMU
[POIIHYPOBBIBACTCS,  IMOAMUCHIBACTCA  JUPEKTOPOM, CKPEIUIAETCAs  OTTUCKOM  I€YaTH
OpraHm3aii ¢ yKa3aHHeM KOJMYeCTBA CTPAHMI] B KHHUIE PETHCTPAllMd M XPAHUTCA Kak
JOKYMEHT CTPOTO¥ OTYETHOCTH.

5.7. Jlomyckaercs Bblgada JOKYMEHTOB O KBalH(HKAIWK IO OTACIBHBIM BEAOMOCTAM,
KOTOpBIE HYMEPYIOTCS M BKJIFOUAIOTCS] B KHUTY PETHCTPALMH.

5.8. Kuura perucrpaiuu, 3aKOHYEHHAs IEJIOMPOU3BOACTBOM, XpaHUTC B OpraHu3anuu
B TeuerHue 10 ner.



5.9. VcnopdeHHBIE IIPH 3aOJTHEHUH OJAHKH TOKYMEHTOB O KBAIM(UKAIMK IIO/JIEXKAT
VHUYTOKEHHIO B YCTAHOBJICHHOM IOPSJKE HE peke 2-X pas B IOX, KOMHUCCHEH, CO3IaHHOH
IpUKa3oM JupekTopa. KOMHCCHS COCTaBISeT aKkT, B KOTOPOM YKa3bIBACTCH KOJUYECTBO U
HOMepa YHHYTOXEHHBIX OJIQHKOB IOKYMEHTOB O KBanmupukaruu. KommdecTBo ykasblBaeTcs
nporrchio. Homepa MCopYeHHBIX OJIAHKOB BHIPE3AIOTCS M HAKJICHBAIOTCS HA OTIEIBHBIH JIUCT
OyMmary, KOTOPBIi MIPHIAraeTcs K 9K3eMIUIIPY aKTa.



